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INSTRUCTIONS 
 

SETTINGS 
 

user password: use this password to access the program: remember to click on 
the right key to save the new password. You can view the new password by going out of the 
app and then re-entering it. 

 administrator password: use this password to access settings, invoices, and 
documents: remember to click on the right key to save the new password. You can view the 
new password by going out of the app and then re-entering it. 

 recovery password: security password in case you forgot the others: remember 
to click on the right key to save the new password. You can view the new password by going 
out of the settings and then returning. 
 
 

 doctors: you can enter a list of doctors working at the clinic 

 doctors performance: you  find a list of performance performed by your doctor in a 
specific month from the agenda (you can select the month that you want) 

 dental laboratories: you can enter the list of laboratories working for the clinic 

 performance of the dental laboratory: you find a list of laboratory papers taken from 
laboratory prescriptions 
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dental chairs in use: you can enter the number of dental chairs in use  to set 
the agenda 

 select currency 
 

 select language 

 name of the studio (WARNING !!!: the 
name of the studio will also be the name of the database file) IMPORTANT !!! 

 choose the format day / month / year 

 Set the opening and closing hours of the ambulatory 
 

 External database usb / cloud key (clicking this icon will allow you to select an 
external database) 

 Use the internal database into your computer 
 

 Export  database file for using as a backup copy or for the cloud 

 Restore database file from a previous backup 

Create a new empty database file to be used as an external database from an 
usb drive 
 
 



Database synchronization with another computer 
 
IMPORTANT!!! For database synchronization, the computer database and the cloud 
database must necessarily have the same name 
1) Export  database file and copy the file into a cloud provider. example: dropbox, onedrive, 

etc  ( use this icon   to export the database ) 

2) Recalls the database file from the cloud using   after that the icon will change 

color and drawing becoming green   
 

3) Click on   to synchronize the two databases. 
4) When the synchronization has taken place, the two icons will appear green 

 

5) To disable synchronization, click on   
 
 
 
 
Price list 
 

 Add a new category (example: 
surgery, endodontics, orthodontics, etc ...) 

Full performance description: these items will appear when we make the quote for 
the patient 

Abbreviated performance description: these abbreviations should be used in the 
treatment plan boxes 



 Performance price 
 
 
 

 CALENDAR 
 

 Select the date 

Go to the present day 

 Reduce the agenda size 
 

 Erases the appointment 
 
 
 
 

TODAY PATIENTS LIST 
 
-  You can select one of the last patients shown before 
 
 
 
 
 

APPOINTMENTS LIST 
 
- Once you have selected a patient, you can see your calendar appointments and print them 
 



 
 
 
 
 
 

NEW PATIENT 
 

Id: this number is automatically assigned by the program and uniquely identifies 
each patient 

 After entering the patient's data remember to click on this icon to save the data 
IMPORTANT !!! 

 Surname 

 Name 

 Fiscal Code 

 Home phone 

 Mobile phone 

 Mail 

 Home address 

Other: in this box you can enter other information that you find useful 
 
 
 



 
 
 
 

 PATIENT LIST ( SEARCH PATIENT ) 
 

 The ' id ' is a default number assigned to each patient: by clicking on this icon you 
can list them in alphabetical or numerical order of ' id ' 
 

 You can add a new patient directly from the address book: after entering the patient's 
data remember to click this icon ' + ' to save the data 
 

 This icon is used to delete a patient: an additional confirmation will be required before 
deletion 
 

 By clicking  this icon you copy the patient's name, address and tax code: you can use 
these data by clicking the right mouse button and then 'paste' 
 

 By clicking this icon you can select a patient,  you can see which patient you have 
selected in the top yellow bar 
 
 
Note: To edit a patient's data just rewrite it so it will be saved automatically  IMPORTANT !!! 
 
 

TREATMENT PLAN 
 

 Date of the treatment plan 



 Delete treatment plan 

 Add treatment plan 

 Select date of the treatment plan 

 Click on "+" to add a new treatment plan box for a tooth 

 Click on "+" to add a new generic treatment plan box  ( example: Tartar ablation ) 

 The treatment plan boxes will be highlighted by default in yellow and this show that 
the treatment will be done 
 

 Click this icon when a treatment tooth has been completed. 

 Click this icon when a treatment tooth is to be suspended ( example: retracted 
extraction ) 
 

 Click this icon when a treatment tooth needs to be deleted ( example:  when the 
patient does not want to undergo treatment ) 
 
 

DIARY 
 

 This number is automatically generated by the program and it indicates the 
journal entry number 
 

Date performance 



Here you can enter the note of the diary 

 You can select the tooth number affected by the performance. Note: if you had more 
teeth involved or the note was generic you can also select a hyphen 
 

 You can select the doctor who performed the performance 
 
 
 
 

ANAMNESIS 
 

 Add patient history 

 delete 

 Attention: important disease 

Attention: patient suffering from dangerous and contagious blood disease 
 
 
 
 

DENTAL LABORATORY 
 

 Id is a default number assigned to each prescription 
 



Select dental laboratory 

 Select doctor 

 Select the prescription date 

 Prescription 

 Remember to click on this icon to save  IMPORTANT!!! 
 
 
 
 

BUDGET PLAN 
 

 You can select this icon if you want to make access to this section available to 
administrators only 

 Performance description: the performance will be automatically entered if the price 
list has been compiled in the settings. Otherwise, or for any corrections, you can manually fill 
these fields. 
 

Currency: Indicates the currency selected in the settings 

Performance amount 

Total estimate 

Cost estimate printing 



 
 

Date of the deposit 

deposit 

 How much has been paid to this day 

 Remaining to pay 

Possibility to enter a note about payment  (example: invoice number) 

Money summary printing 
 
 
 
 

INVOICE 
 

 List of patient's bills by date 

delete invoice 

new invoice 
 

 invoice date 
 
 

Last bill 
 



 Here, at first use, you will need to enter ambulatory 
data required for billing 
 

 Here the program will automatically enter patient data that you have 
selected 
 

 Performance description 
 
TAX      Here you can enter any fixed or percentage fee 
 

 Amount of benefit 

Add performance 
 
IMPORTANT!!!  To enter amounts with the decimal points you have to use the dot: example 
100.50 
 
 

 Here you can enter any notes you need about the 
invoice 
 

Save Invoice: click on   (top left) , select Microsoft Print to PDF, click the button 
"Print" , and then save the file.   IMPORTANT!!! 
 
 

 
 
 
 
 



 
 
 
 
 

INVOICES ARCHIVE 
 
 

you can find invoice for: patient id, tax code, number and year 
(together) 

 you can select this icon if you want to make access to this section available to 
administrators only 

 Here you can find number and year of the invoice 
 

 delete the invoice: a confirmation message will be displayed before the deletion 
 
 
 
 

 DOCUMENTS 
 

add a document  
IMPORTANT You can not insert files with image formats: example NO .ipeg 
 
file name 



 delete 

print 
● view document: double-click to open it 

 you can use cursor to change document size 
● close document: double click to close it 

 
 
 
 

 IMAGES 
 

add image 
file name 
delete 

print 
● view image: double-click to open it 

you can use cursor to change image size 
 

● close image: double click to close it 
 


